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IHoJi0:xeHue
00 opranm3zanum padoTsl € IJTEKTPOHHBIM KYPHAJIOM

1. O01ue noJ10KeHus

[Tonoxenue 00 opraHuzanuu padoThl ¢ AIEKTPOHHBIM XypHasiom B MOY COIII
«JIrobuMckuit 06pazoBatenbHbIA KOMIUIEKC» (nanee — [lonoxenue) pazpadboraHo
B COOTBETCTBUU C HOPMATUBHBIMU ITPABOBBIMU AKTAMH

-  @enepanbHbiM  3akOoHOM  Poccuiickoit  ®epepanuu ot 29.12.2012
No 273-D3 «O6 obpazoBanuu B Poccuiickoit deaeparuny,

-  @enepanbHbiM  3akOHOM  Poccuiickoit  ®epepanuu ot 27.07.2006
Ne 152-03 «O nepcoHaIbHBIX TaHHBIXY;

-  @enepanbabiM  3akoHOM  Poccuiickoit  ®epepanuu ot 27.07.2006
Ne 149-®3 «O6 undopmartinu, HOOPMAITMOHHBIX TEXHOJIOTUAX | 3aIUTE
uH(pOopMaLN»;

- @enpepanbHbiM  3akoHOM  Poccwmiickoii  ®enepanuu ot 27.07.2010
Ne 210-®3 «O06  opraHmzanuu  MOPEJOCTABICHHUS  TOCYHApCTBEHHBIX |
MYHUIIATIATBHBIX YCIIYT»;

- IlocranoBnennem IlpaButensctBa Poccuiickont ®@exnepauuu  OT
01.11.2012 Ne 1119 «O6 yTBepxkacHUN TPEOOBAHHUI K 3aIIUTE MEPCOHATBHBIX
JAHHBIX TPU HUX 00paboTke B HMHQPOPMAIMOHHBIX CHUCTEMAX MEPCOHATBHBIX
TAHHBIX;

- Pacniopstxenuem IlpaBurensctBa Poccuiickoit denepanuu ot 25.04.2011
Ne 729-p «O0 yTBepKJIeHUU NIEPEUHsI YCIYT, OKa3bIBAEMbIX T'OCYJIapCTBEHHBIMU
U MYHUIIUTIATBHBIMU YYPEXKACHUSAMHU U JIPYTUMU OPTraHU3alUsAMU, B KOTOPBIX
pasMeniaeTcsi ToCyAapCTBEHHOE 3ajaHue (3aKa3) WU MYHUIIMTIAIBHOE 3aJaHHE
(3aka3), TMoANEeXKalIMX  BKIIOYEHHUIO B  PEECTpPbl TOCYJAPCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIIYT, IPEIOCTABISIEMBIX B SJICKTPOHHOM BHIEY;

- npukazoM MuHucrepcTrBa mpocsenieHuss Poccuiickonn @enepauuu OT
9 oktsa0pst 2024 1. No 704 «O BHeCeHMHM HM3MEHEHMI B HEKOTOPBIE MPHUKA3bI
MunucrepctBa  mpocsemieHus — Poccuiickon = @enepannu, — KacarolIUECs
dbeneparbHBIX 00pa30BaTEIbHBIX MPOTPAMM HAYAILHOTO 00IIero oOpa3oBaHMS,
OCHOBHOTO 00111er0 00pa30BaHMs U CPEIHET0 00IEro 00pa3oBaHUsY;

- IlocranoBnenuem IlpaButennctBa SApocnaBckoit obmactu ot 28.07.2021
Ne 499-n «O BBome B 3KCIUIyaTallMIO TOCYAAPCTBEHHOW HWH(POPMAIIMOHHOMN

1



cuctembl SlpocnaBckoii obmactu  «Cucrema o6OpazoBanus SpocimaBckoit
oOylacTuy,;

- Ycrasom MOY COII «Jlro6uMckuii 00pa3oBaTeIbHBIN KOMILIEKC)
(manee - OK).

1.2. ITonoxxeHue ompenenseT mpaBuia paboOThl M eWHbIC TpeOOBaHUS 10
BEJICHUIO AJIEKTPOHHOIO KypHala, 3JIEKTPOHHOTO JHeBHUKA (manee — DXK/D]]),
KOHTpOJisi 3a BeneHueM XK, obecrnedeHusi TOCTOBEPHOCTH BBOAMMBIX B DK
JAHHBIX, HAZC)KHOCTH UX XpaHEHUsS U KOHTPoJs 3a Humu B OK.

1.3. DJEKTPOHHBIM KYyPHAJIOM/?JIEKTPOHHBIM JTHEBHUKOM Ha3bIBACTCS
KOMITJIEKC TPOTPAMMHBIX CPEJCTB, BKIIOYAOMNNA 0a3bl JaHHBIX M CPEICTBA
J0oCTyna U paboThl C HUMH.

1.4.9XK ABJISIETCS rOCyJ1apCTBEHHBIM HOPMATHBHO-(DMHAHCOBBIM
JIOKyMEHTOM.

1.5. 3amucu 3JIEKTPOHHOTO JKypHaJla HE IyOJIUpYIOTCS Ha OyMaKHOM
HOCHTETIE.

1.6. Tlomnepxanue wuHpopManuu, xpassmieiics B 0aze manHbix X B
aKTyaJIbHOM COCTOSIHUH, SIBJISIETCS] 00S3aTEIIbHBIM.

1.7. Tlomp3oBatenmssmu  OXK/DJ]  sBastorcs  aamunuctpanus — OK,
aamuHucTparop K, yuuTens, KiIacCHbIE PYKOBOJIUTENH, OOydaroniuecs,
ponutenu  (3aKOHHbIE  TPEACTABUTEINHN), (memaror  JOMOJHUTEIBLHOTO
00pa3oBaHUs/BHEYPOUHOU JEATEIBHOCTH SIBISIOTCS TMojb3oBaTessiMu XK mpu
YCIIOBUM BEACHHS JKypHaJa B TOCYIapCTBEHHOH WH(OPMAIITMOHHONW CHCTEME
SApocnasckoii o6nactu «Cuctema odbpazoBanus SpociaBckoil odnactuy» (Hanee —
I'NC «O6pa3zoBanue-76»)).

1.8. ITpunnunamu padotsl ¢ DK SABIAIOTCS:

- coOI0IeHNE TIPaB ¥ CBOOOT yYaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,

- TOCTOBEPHOCTH U TIOJIHOTa HH(pOpMaIIUU, coaepxarieics B I)K;

- yHudukanus JOaHHbBIX, coaepxkammxcs B DX, U JTOKyMEHTHPOBaHHOMU
nHdopmanuu OK;

- 3alMTa JaHHBIX, cojepkamuxcs B OXK, OT HempaBOMEpHBIX H
MIPOTHUBONPABHBIX JCUCTBUM.

1.9. 32X asasercs wactbio I UC «ObpazoBanue-76.

1.10. IIpu BemeHuUM >IEKTPOHHOTO KypHaIa 00ECIeYNBACTCS COOIOACHHUE
3aKOHO/IaTeJICTBA O TIEPCOHABHBIX JaHHBIX.

2. Bamaum DK

2.1.92K ucnonb3yetcst 11 perieHus CIeIyonuX 3a1au:

2.1.1.Co3nmanne/BBOMI, CHCTEMAaTH3allds, HMCIOJB30BAHHE U XpaHEHHE
JAHHBIX O Xoje oOpa3oBarenbHOM nesTenbHOCTH B OK, B TOM umcie 006
YCIEBAEMOCTH U TIOCEIAEMOCTH O0YYAIOIINXCS.

2.1.2. CpoeBpemMeHHOE HWH(POpPMHpPOBAHHE  POAUTENICH  (3aKOHHBIX
MpeAICTaBUTEINEH) IO BOMPOCAM YCIIEBAEMOCTH U MOCEUIAEMOCTH UX JETEH.

2.1.3. HWnadopmupoBaHue oOydarOIIMXCi O XoJe 0Opa3oBaTelbHOU
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NeSATETLHOCTH IMOCPENCTBOM MaHHBIX B DXK/D]I.
2.1.4. OcymiecTBieHre KOHTPOJISI 3a pealu3alell o0pa3oBaTeIbHBIX
IpOrpamMm, B TOM YHUCJIE€ YUET:
- IPOBEACHHBIX 3aHSITHH;
- TOMAIIHKUX 3aJIaHu;
- Ppe3yJbTaTOB OCBOECHHUS 00pa30BaTEbHON MPOrpaMMbl OOYYAOIIMMUCS
(ycrieBaeMocTh);
- OCEMIAEMOCTH 3aHATUH O0YJAFOIITNXCS;
- TUHAMUKH YCIIEBAEMOCTH 00YyYaIOIIUXC .

3. IIpaBuaa pa6orsi ¢ DK

3.1. Benmenume 9K o0s3aTeapbHO I KaXJIOr0 YYUTENsS, KJIaCCHOTO
pykoBoautens, a Takke Tex paboTtHukoB OK, B ubM (yHKIIMOHAJIbHBIE
00513aHHOCTH 3TO BKJIFOUEHO.

3.2. Pacnipenenenue 3aHATHN 10 y4eOHBIM MPEAMETaM U 3aKpETUICHUE UX 32
YUHUTEISIMA OCYLIECTBIISIETCS HAa OCHOBAaHMM Y4eOHOIO IUIaHAa M paclpeneseHus
NeAarornaecko Harpy3Ku.

3.3. Brox B DX gar mpoBeneHust 3aHATUN B COOTBETCTBHU C PACIIHCAHUEM
3aHATUN, TEM YPOKOB, 3a/IaHHBIX JIOMAIIHUX 3aJlaHui, OTMETOK 00YyJaroluxcs u
CBEZCHMI 00 OTCYTCTBUU OOYYarOMIMXCS HA YPOKAX OCYILECTBIISETCS YUUTEIIMU
€XKEHEBHO.

3.4. Buecenne B DK undopmaruu 06 oTMeTkax (3a UCKIIOYECHHEM OTMETOK
32 MUCbMEHHBIE PabOThI) O0YUYAIOIIMXCA U CBEEHUN O MPUCYTCTBUHU/OTCYTCTBUU
oOydaroniuxcsi, JOMalIHEM 3aJaHUM JIOJDKHO TPOU3BOAMTHCS HE IMO3]IHEE
okoH4YaHMs yueOHoro mus: 17.00

3.5. Ilpu Bemenun DX KaXAbIM ydHTENIeM COOIIOAAETCA €IUHOO0Opasue
3anongHeHus: J)K B yacTu TeM MPOBEAEHHBIX YPOKOB/3aHATUI (B COOTBETCTBUM C
paboueil mporpamMmoil Mo y4eOHOMY TMPEIMETY), BBICTaBICHHBIX OTMETOK,
IPOITYCKOB YPOKOB, 3alIUCEN O JOMAIIIHEM 3aJaHUH.

3.6. TlomwszoBarenu DXK/D]] momydaror moctynm k DXK/D]] uepes emauHyro

cucrteMy uaeHTuukanuu u ayreHrudukanuu (ECHUA).

3.7. Corpyanukam OK 3anpemaercst gomyckaTh oOywatonmmxcs OK k
pabote ¢ DXK.

4. TIpaBuia BegeHUs yueTa
yCIeBAeMOCTH M NMOCENAeMOCTH 00yYAKOIIMXCS

4.1. Yuutenb B COOTBETCTBHHM C pACIMCaHHEM YpPOKOB BHOCHT B XK
CleIyIoIIue JaHHBIE: TEMYy YpOKa; OTCYTCTBHE OOYYaIOIIMXCS; OTMETKU
oOyJaromuxcs; ToMaliHee 3aJaHue.

4.2. Yuutenb, 3aMEHSIONIMNA OTCYTCTBYIOIIETO YYUTENs, HA Bpems (1aTy)
3aMeHbl MojydaeT aocTyn K DK Ha cTpaHUIlE OTCYTCTBYIONIIETO YUYUTENS U
3aMoOJHSET €r0 B YCTAHOBJICHHOM TOPSIJIKE.



4.3. Yder pe3ynbTaToB YCIIEBAEMOCTH 00YUaIOUXCS:

- pe3yJIbTaThl YUYCOHOM NESITEILHOCTH OIICHHWBAIOTCS HAa OCHOBAaHWUHU YCTHBIX
OTBETOB OOYyYarOIIUXCs, MHUChbMEHHBIX pPadOT, MPAKTUYECKOW ACATEIbHOCTH
oOyyJarommxcs;

- OTMETKH 3a YCTHBIC U NTUCbMEHHBIE OTBETHI BBHICTABIIAIOTCS B KOJOHKY 3a
TO YKCJIO, KOT/Ia IPOBOIUIIach paboTa;

- B KJI€TKax Il OTMETOK YUYUTEJIb UMEET IMPABO 3aMUCHIBATh TOJBKO OJUH
13 CIASAYIOIIUX CUMBOJIOB: «2», «3%», «4», «5», «H/a», «H». Eciu yunrens xoder
MOCTAaBUTh JIBE€ OTMETKHU 3a OJIMH YPOK, HO NP 3TOM HE MOXET BBICTABUTH UX
gyepe3 ApoOb, TO OH JOJDKEH CO37aTh JOMOJHUTEIbHBIN CTOIOCTI.

- YETBEPTHBIC, IMIOJYIrOJOBBIE, TOJOBBIC OTMETKH BBICTABISIIOTCS B
COOTBETCTBHM C JIOKWIbHBIM akToM OK, periaMeHTUPYIOIUM MOPSI0K
TEKYIIEr0o  KOHTPOJs  YCHEBAEMOCTH M  MNPOMEXKYTOYHOW  aTTeCTaluu
0o0yJarommxcs,

- quga  0003HAYeHHs THIIOB OTMETOK HCIIOJB3YIOTCS  CIEIYIOIINE
COKpaILlCHUS:

Coxpamenue Pacummdposka
KP KoHTtposnbHas padorta
Cp CamocTrosiTenbHas pabota
BK BxoaHoU KOHTPOJIb
CK CrapToBbIii KOHTPOJIb
UK N TOroBeIi1 KOHTPOJIb
1P [Ipaktrueckas pabora
JIP JlabopaTtopHas pabora
3 3auer
II/A IIpomexxyTouHas arTecTanus
) DK3aMeH
- TpU KOHTPOJIHHBIX paboTax, MPOBOAUMBIX YYHMTEIIEM B COOTBETCTBUH C
TEMaTUYECKUM  IUIaHUpOBaHWEM/paboyeil  mporpaMmoi,  0Os3aTEIbHBIM

YCIIOBHEM TIPOBEJIECHUS KOHTPOJISI SIBISIETCS BBICTABIEHUE OTMETOK BCEM
oOydaromuMcsi, MPUCYTCTBYIOIIMM Ha Ypoke (MCKIIoYas cllydyad, Korjaa
oOydaroluicss J10JIr0€ BpeMsl OTCYTCTBOBAJI IO YBAKUTEIbHOW TNPUYHHE
(Hammpumep, o 0oJ1e3HN), MOJATBEPKIACHHOM COOTBETCTBYIOIIUMHU
JOKYMEHTaMHu);

- OTMETKU BBICTAaBJISIOTCA B Ipade TOro AHs, KOrja MpOBOJAMIIACH JaHHAS
paborTa;

- OTMETKHM 32 NMHCbMEHHYIO PabOTy MpPOCTABISIOTCS B COOTBETCTBUHU CO
CpOKamu, MpeyCMOTPEHHBIMU HOPMAMHU MMPOBEPKU MUCbMEHHBIX padoT.

- BpeMs, 3a KOTOpoe OOydaromuicCs MOJIKEH JIUKBUAMPOBATH TEKYILYIO
3aJI0JDKEHHOCTh, HE TMPEBBIIIAET OJHOW Yy4eOHOW Hemenu TMpH YCIOBUU
npucyTcTBus oOyuatomerocs B OK, B TeueHne KOTOpoi pe3yabTaThl OLIEHUBAHUSA
OTCPOYEHHBIX 33JaHUI JOKHBI OBITh BHICTABIIEHBI yuuTesneMm B XK.



4.4, Ydert mocenaeMocTd 00y4Jaromuxcs:

- yuuTendb O0053aH Ha KaXJIOM YpPOKE OTMeYaThb OTCYTCTBYIOIIUX
00yJaroImmxcs,

- IPY OTCYTCTBUM 00YYAIOIIErocs Ha YPOKE YUUTENb MpocTaBisieT «Hy»;

4.5. OdopmiieHHE TEMBI YpOKa:

- B HavaJie y4eOHOro rojia y4yuTeiab BHOCUT TEMAaTUYECKOE IUIAHUPOBAHUE
o0 y4eOHOMY IIpeIMETY Ha YYEOHBIH roji, 4eTBEPTh (TPUMECTD), OJIYTOIUE.

- 3anmuch B DJ)K H0mKHA COOTBETCTBOBATH TEME MPONIECHHOTO HA YpPOKE
Marepuana.

4.6. JlomarHee 3a/1aHuE:

- yuutens BHocuT B DK wmH(DOpmamuio o momManiHeM 3aJaHWH B JICHb
MIPOBEICHHMS 3aHATHS 10 OKOHYaHus pabouero aas: 17.00

- B rpade «JlomamHee 3amaHue» QUKCHPYET COACP)KAHHUE 3aJTaHWS,

CTpaHMIIBI, HOMEpA 33Jlad U YIPKHEHUN C OTpaKeHHUEeM CHEeIU(UKN JOMAaIIHEN
paboThI (MIOBTOPUTH, COCTABUTH ILJIaH, TAOJIHUILY, BOIPOCHI U T. 11.);

- odopmIIIeT JOMaIllHEee 3aJlaHhe TBOPUYECKOTO XapakTepa, Harpumep,
clelaTh PUCYHKH, HamucaTh CoOudMHEHHe, B Tpade «JlomaimiHee 3amaHue»
cienyromuM obpazoM: « TBoOpueckoe 3a/1aHne: BHIMOIHUTH PUCYHOK K CKa3Ke...»;

- BHocUT 3anuch «uauBuayanbHOe 3amanue» B rpady «JlomamiHee
3aJlaHKue», €CIIU MpeJiaracT 00y4aroIMMUCS UHANBUIYaTbHbIC 3aJaHuUsl.

4.7. BricTaBieHHuE OTMETOK:

- B KOHIIE OTYETHBIX I[IEPUOJIOB YyUYUTEIh BBICTABIIIET OTMETKHU
oOy4JaronumMcs 3a YeTBEPTh , OJYTOAHE, TO B CPOKH, OTIPE/ICTICHHBIC TIPUKA30M
nupekropa OK, HO He mo3gHee YeMm 3a JBa JIHS /10 OKOHYAHUSA Y4eOHOTO
MepuoIa;

- 11 OOBEKTUBHOM aTTECTAIIMU OOYYAIOIIMXCS 32 YETBEPTh YUHUTENb 00s3aH
BbICTaBUTh B DK He MeHee 3-X OTMETOK MpH OJIHO-ABYXYAaCOBON HEIEIbHOU
y4eOHOM Harpy3ke 1o yueOHoOMy IpeaMeTy, U He MEHEee 5 OTMETOK IpH YUeOHOM
Harpy3ke 0ojiee 2-X 4acoB B HENIEIIO0, a /ISl aTTECTAIMK 32 TIOYyTOJ1e — HE MEHee
S5 OTMETOK ¢ 00s3aTelbHBIM YYE€TOM KadyecTBa 3HAHWM OOydYaronuxcst TIo
MMMCbMEHHBIM, JTA00OPATOPHBIM U MPAKTHYECKUM padoTam

5. OyHKIUM U AeITeJbHOCTD NoJib3oBaTesaei K

5.1. Impexrop OK yTBepKaaeT:

- HOPMATHUBHYIO TOKYMEHTAIMIO 110 BeneHuo DK

- CO3J1aeT BCe HEOOXOAMMBIE YCIOBHS Al obecneueHus padoTel IXK;

- Ha3HayaeT COTPYJAHUKOB HA  HCIOJHEHUE  OO0sS3aHHOCTEH MO
aIMUHUCTPUPOBAHUIO U COMTPOBOKICHUIO DK

- ompeneNnsieT OTBETCTBEHHOE IO (JIMIla) 3a OpraHU3alMI0 U paboTy B
3aKpBITOM KOHTYpe DX

- oOecreunBaeT HeoOXOaUMOW HHGpopMaIUeil Mo y4yeOHOMY MpoIeccy
aamuHuctparopa K.

5.2. 3amecTHuTe b JUPEKTOPA MO YUeOHOI padoTe:

- OCYILIECTBISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOH pabOThl IO
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Begenuio DX

- IPOBEPEHHBIC HA pabOTOCTIOCOOHOCTh TBEP/AbIe KonuK DK 3areuaTbiBacT B
KOHBEPTHI, 3aBEPSCT MONUCHIO, PACIIM(GPOBKOM MOAMUCH U IaTOM;

- OCYIICCTBIISICT KOHTPOJb 32 CBOCBPEMEHHOCTHIO OTPAXKCHHS B >KypHaJe
pacnucaHus U y4eTOM 3aMEIICHHBIX 1 MPOMYIIEHHBIX YPOKOB (3aHITHI).

- CBOEBPEMEHHO TIPEAOCTaBIsCT aaMUHHUCTpatopy XK maHHbIe M4
3anosiHeHUsT DXK: cxemy 00y4YeHHUsI, CIIHMCOK M3y4aeMbIX YUE€OHBIX MPEIMETOB JIJIs
KQKIOTO KJIacca/TPyIIbI, CBEICHUSI O TIEPHOaX O0yUeHUS U aTTECTAIlU! U T. 1I.;

- M0 OKOHYAHWU YETBEPTEH M MOJYroAWi COCTaBIs€T OTYETHl MO paboTe

yunrenei ¢ 9K;
- [0 OKOHYaHUU YYEOHOr0 Tojla KOHTPOJHMPYET paCleyaTKy CBOJHBIX
BemoMocTen DX
- ”TH(QOPMHUPYET IEIarOTOB O BBISBICHHBIX OIMTUOKAX, TOMYIICHHBIX HMH TPH
pabote ¢ DK
- OCYILECTBIAECT KOHTPOJb 3a peanusanuern ®I'OC HOO, OO0 u COO; 3a
BBITIOJIHEHUEM y4YeOHBIX IUIAHOB; TPOTHO3UPOBAHMEM XOJa, Pa3BUTUS U
pe3ynbTaToB 00pa30BaTENbHOM JESITENBHOCTH M0 KJaccaM; MPaBUIbHOCTHIO
BeneHuss OJK; CBOEBPEMEHHOCTBIO OTpPa)XEHUsS B JKypHAJ€ pacHUCaHUs;
3aMOJIHEHUEM KypHAJIa EAaroraMu; CBOEBPEMEHHOCTBIO BBICTABIECHUS OTMETOK U
pe3yJIbTaTOB 3aHSATUI; HAIMOJIHSAEMOCThIO OTMETOK; OTPAXKEHUEM IOCEHIaEMOCTH
3aHSATUNA; CBOCBPEMCHHBIM 3allOJIHEHUEM pasjielia JOMallHUX  3aJlaHuif;
COOTBETCTBHEM JIOMAIIIHUX 3aJaHUN TpeOOBaHUSIM IO COJIEPKAHUIO U O0BEMY.
KOHTpOoIb OCYIIIECTBIISIETCS HE PEXKEe OAHOTO pa3a B UETBEPTh.

5.5. Yuurtean:

- oTpaxkaeT B XK xo1 00pa3oBaTeNbHON AESITEIBHOCTH B COOTBETCTBUU C
paboueit mporpaMmoii U y4eOHBIM TUTAHOM;

- B JHU IIPOBEJCHMS YpOKa €KEIHEBHO BHOCHT B XYpHal CBEICHUS O
3aHATUAX MO0 OPEeIMETY (TeMa ypoKa, JIOMallHEE 33a/IaHKe, TUIl OTMETKU, Ha3BaHUE
paboThI);

- BCE 3amMcu MO BCeM Y4eOHBIM TMpeAMeTaM, BKIIOYas YpPOKHU
WHOCTPAHHOTO S3bIKa, BEIET HAa PYCCKOM SI3BIKE;

- olieHUBaeT 3P(HEKTUBHOCTH U PE3YIbTATUBHOCTh 00YUEHHUS 00YyUaIOIIMNXCSI
1o npeaMety (Kypcy, nporpamme);

- BHOCHUT JIaHHbIe 00 YCIEeBaeMOCTH OOYy4YaloIIMXCA, CBOEBPEMEHHO
MPOCTABIIECT MOJYyYEHHbIE OOYYarOUMMUCA OTMETKH, B TOM YHUCJE€ YETBEPTHHIE
(TpuMecTpoBbI€) (TIOYTOAOBBIE) U TOAOBBIE, UTOTOBBIE,

- BBICTABJISIET OTMETKH 32 MUCbMEHHBIE PA0OTHI B CPOKH, TPETYCMOTPEHHbIE
HOpPMAaMHM KX NPOBEPKH, HO HE NO3AHEE TpeX JHEH C MOMEHTa IPOBEICHHUS
paboThI;

- 3aHOCHUT CBOEBPEMEHHO JaHHBIE O [OCEIIAeMOCTH OOyYaroIIUXCs,
BBIIIOJIHEHUH JJOMAIIHHUX 33JIaHU;

- 3anonHger DK Kak 3aMellaronmid  yuuTedab (BBOAMT JaHHBIE O

IMPOBCACHHOM ypOKe) B YCTAHOBJICHHOM ITOPAAKE ITPHU OCYIICCTBICHUN 3aMCHBEI.
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- CBOEBPEMEHHO oOOpamiaercs 3a KOHCYJbTallMed K aJMHHUCTPATOPY
AJIEKTPOHHOTO *ypHaJja 1o BOIPocaM paboThl C 3JIEKTPOHHBIM KYPHATIOM.

5.6. KitaccHbIii pyKOBOJAHUTEJIb.

- KOHTPOJHMPYET aKTyalbHOCTh U JOCTOBEPHOCTh HH(pOpManuu 00
oOy4Jaronmxcsi, pOAUTENAX (3aKOHHBIX MPEACTABUTENSAX) U CIIUCKAaX CBOETO Kilacca
U CBOEBPEMEHHO HWH(MOPMHUpPYET 00 H3MEHEHHUSX 3aMECTUTENsl JTUPEKTOpa IIOo
y4ueOHOM padoTe;

- aHAJIM3UPYET YCIEBAEMOCTh M MOCEMAEMOCTh YPOKOB OO0yYarolUMUCS

CBOETrOo KJIacca;

- nH(opMUpPYET poauTeNel (3aKOHHBIX MPEACTABUTENCH) 00 yCIIeBaEMOCTH
U TOCEUIaEMOCTH JAETe MOCPEICTBOM OTYETOB, C(OPMHPOBAHHBIX HA OCHOBE
JnaHHeIX K, B TOM YHuCIe 1Mo 3alpocaM pOAUTENeH (3aKOHHBIX MIPEICTaBUTEINCH );

- 3HAKOMUT OOy4YaIOIIMXCA U UX POJIUTENEH (3aKOHHBIX MPEACTABUTENECH) C
HOPMATUBHBIMA  JIOKYMEHTaMH, JIOKJIbHBIMA aKTaMH M  HHCTPYKIHSIMH,
periIaMeHTUPYIOIUMH NOPAIOK UCTI0JIb30BaHus DK

- OpraHu3yeT OIEepaTUBHOE B3aUMOJICHCTBUE MEXAYy OOydarolUMUCS
KJlacca, UX POAUTENAMH (3aKOHHBIMU Mpe/ICTaBUTENsIMU ), anMuauctpainuein OK u
rejaroraMu ¢ momMoupo 9K;

- KOHTPOJHMpPYET  perucrpanuio  Qgakra  MNPUCYTCTBUS/OTCYTCTBUS

oOyuJarolerocs: Ha 3aHsATHIX.

- CBOEBPEMEHHO o0palaercss 3a KOHCYJbTalMed K aAMUHUCTPATOPY
AIIEKTPOHHOTO ’YypHaja 1o BOIpocaM padOThI C 3JIEKTPOHHBIM KYPHATIOM.
5.7. Axmunuctparop IXK:

- BBOJIUT U KOHTPOJIMPYET aKTYaIbHOCTb M IOCTOBEPHOCTh JaHHBIX B DK

- BBOJUT M KOHTPOJHUPYET aKTyaJIbHOCTh JaHHBIX O JBWKCHUU
oOy4Jarommxcsi NepeBoJl OO0y4arolUXCs W3 KIAcca/TpyIIbl B Kiacc/Tpynmy Ha
OCHOBAaHMHM NpuKa3oB aupekrTopa OK;

- hopmupyet B DK CIUCKH KIIacCOB;

- ¢popmupyeT B DX crucku yuyeOHBIX T'PYII B paMKax Kiacca/mapaieny,
OTpaaeT W3MEHEHWS B CIHUCKax Tpynn (3a4ucieHue, BHIOBITHE, TMEPEBOJ
O0yJaroIINXCs);

- BBOJIUT JaHHBIC 17151 hopmupoBanus B DK yueOHOTo miiaHa;

- Ha3HA4YaeT y4YHuTeJed MO mpeaMeTaM JUisl KaXIoro Kiacca/Tpynmnbl B
COOTBETCTBHUH C YUEOHBIM pacHUCaHUEM;

- HacTpaMBaeT CXEeMbl OOy4YeHHUs [JIsi HayajJbHOW, OCHOBHOM W CpeaHei
IIKOJIBI:  COMCOK  HM3Y4YaeMbIX JUCHMIUIMH  (MPEAMETOB) A KaXKJIO0ro
KJIacca/TPyIIibl, Mepuoj; oOy4eHHs, MEpUoj] aTTECTAllMH, KaHUKYJbI, ydeOHas
HEJIeJsl, IEPEHOCHI MTPa3IHUKOB;

- (¢opmupyer B DK CHNHUCOK KIACCHBIX PYKOBOAMUTENEH U KOHTPOJUPYET
aKTyaJIbHOCTb JIAHHBIX

- pacmpenensier y4eOHYIO Harpy3Ky COIJIacCHO ydeOHOMY IUIaHy B
COOTBETCTBHUHU C YTBEPKICHHBIMU CITUCKAMH YUUTENEH, KIIACCOB, yU€OHBIX IPYIIIL;

- BBOAUT AaHHbe U (opmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC
pacnucaHus 3aHATUN Ha y4eOHBIN epHo]] YeTBEPTh, MOTYTOIHE;

- 3aKpbIBaeT MPEbIAYIUN y4eOHBIM TO/A, OTKPHIBAET HOBBIN yueOHBINA ToJl
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(ycTaHOBKa/TIepeBO/] B HOBBIM Y4eOHBIN rof);

- Ha3HayaeT noJib3oBareneid XK, TO ecTh HaJeNseT MpaBaMu JA0CTyNa IpU
OTKPBITUM HOBOTO Y4Ye€OHOrO Trojia B COOTBETCTBUM C Y4UE€OHBIM ILJIAHOM,
pacrnucaHveM, puKa3amMu JUPEKTOpa;

- BBOJIUT PACIUMCaHUE 3BOHKOB;

- KOHCYJIbTUPYET noJib3oBaTeneit XK nmo Bomnpocam paboThl ¢ HUM;

- OCYILECTBIIAET aAMUHUCTpUpOoBaHue DX

- pa3rpaHUYMBacT IIpaBa JOCTYyIa MOJIb30BATENE B COOTBETCTBUU C LEISIMHU
U 337]auaMi 00pa30BaTeNbHON JESTEIBHOCTH U yUeOHOU HAarpy3KU MeAaroros;

- OCYLIECTBIISIET (HOPMHUpPOBAHHE MPHUKA30B O JBIKEHUH OO0Yy4aIOUINXCs
(3aumciieHne, BRIOBITHE, OKOHYAHKE YIeObl, IEPEBOJT B IPYTOM KJIACC/TPYIIITY);

- OCYILIECTBIISIET B3aMMOJIEUCTBHE CO CITYy’)KOOM TEXHUYECKOM MOIIEPKKH
pa3zpadoTtumnka XK

- o0ecrneurBaeT BBITPY3KY, COXpaHEHHE B DJIEKTPOHHOM Bujie, crauy K
3aMECTHUTEI0 TUPEKTOpa 1o yueoHoit padore OK;

- IMEET MOJIHBIA TOCTYN KO BceM pazaenam JK;

- BBITIOJTHSET UHBIC JEHCTBUSA, TpeaycMOTpeHHbIe PyHKIMsIMU DK.

OOyuyarompecs M HMX POJUTENH (3aKOHHBIE TMPEACTABUTENIN) HWMEIOT
CJIEIyIOLIME BO3MOXHOCTH TP NOJIb30BaHuM D /1

- MMOJTy4aroT HH(POPMAIKIO O JOMAIITHUX 3aJaHUsX;

- MOJYy4YalmoT JaHHbIE 00 YCIEBAeMOCTH OOydYaronuxcsi (BBICTaBICHHBIX

OTMETKaX).

6. IIpaBa mosab3oBareseit K

Bce nonws3zoBatenu 9K/ ]1 uMerOT MpaBo UCIOJIb30BATh €r0 B €KEIHEBHOM
pexume. VIckmtoueHueM sBIseTCs MPOBEACHUE TEXHUUECKHUX PaboT.

[Tonb3oBatenu XK/ npu nonb3zoBanuu IK/3 ] BripaBe BEIOMPATH MEXKTY
Opay3epHOi Bepcuell (depe3 MEepCOHANBHBIA KOMIBIOTED WM MOOMIBHBIM
Opay3ep) U MOOUJIBHBIM MPUJIOKCHUEM.

7. OTBETCTBEHHOCTH MoJib3oBareien K

7.1. Bce mosib30BaTeny HECYT OTBETCTBEHHOCTD:

- 3a Hapymenue TpeboBanmii dDenepanpbHoro 3akoHa oT 27.07.2006
No 152-®3 «O nepcoHAIBHBIX JaHHBIX);

- pasrialieHue CBOUX YUETHBIX JaHHBIX;

- HapylieHue TpeOOBaHMI HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM
YUCJIE JIOKAJTBHBIX aKTOB U MHCTPYKITUN, OTIPEIEIISIONINX MOPSI0K UCTIOJIH30BAHUS
27K B COOTBETCTBHUM C 3aKOHOJIATEICTBOM PD.

7.2. 3amecTuTenb TUpeKTopa Mo yueOHoH paboTe HECET OTBETCTBEHHOCTD:

- 32 CBOEBPEMEHHOCTh (POPMHUPOBAHUS YUEOHBIX IJIAHOB,

- IUIJaHa pachnpefereHus TNeAaroruyeckol Harpy3kd U y4yeOHOro
pacnucaHus;

- 34 CBOGBpCMCHHBIﬁ BBOA M MNMOAACPKAHHUC B AaKTyaJlbHOM COCTOSHHUH
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JAHHBIX, paclMCaHUE 3aHATUH, OTPaXCHHE IBMKECHHS OOYy4aloUIuXcs, BEIACHHE
JKypHajia 3aM€H, aKTyaJbHOCTh OTYETA MO 3alO0JHEHUIO KypHaJla YUUTEIISIMH;

- pacrmeyaTKy COOTBETCTBYIOIIUX pa3aesioB DK B KOHIE Y4EOHOT0 rojia U Uux

odopmIIeHHE.

7.3. Anmunuctparop 2K HeCceT OTBETCTBEHHOCTb:

- HaNOJHEHHUE U aKTyalIbHOCTh 0a3bl naHHbIX OK;

- 32 CBOEBpPEMEHHOE coxpaHeHue Komuii DK Ha BHEIIHEM 3JIEKTPOHHOM
HOCHUTEIIE MH(OPMALIMU U PACIIEYaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHUTENSX (I10
3amnpocy);

- IPABWJILHOCTBIO UCIOIb30BaHus DXK.

7.4. Yautens HeCyT OTBETCTBEHHOCTD:

- 32 CBOEBPEMEHHOCTb BHECEHMS, JOCTOBEPHOCTh U AKTYyaJbHOCTh JAHHBIX
00 ycreBaeMOCTH U MOCEIAEMOCTH 00y4YarOIINXCS;

- @KeJHEBHOE 3anojaHeHue 9K,

- YCTpaHEHUE BBIABIEHHBIX OIIMOOK MpH BeeHuu XK

7.5. KitaccHple pyKOBOAMTENIN HECYT OTBETCTBEHHOCTB!

- 32 CBOEBPEMEHHOCTb BHECEHMS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX
00 yCIIeBa€MOCTH U MOCEIAEMOCTH 00yYarOIIUXCS;

- JIOCTOBEPHOCTh M aKTYyaJIbHOCTh CIIMCKOB KJjlacca M HHpopmauuu o0
00y4aroluXxcs U UX POJUTENX (3aKOHHBIX MPEACTABUTENSAX);

- CBOEBPEMEHHOE UH()OPMUPOBAHKE poauTenen (3aKOHHBIX
NpPEACTaBUTENIC) O COCTOSIHUM YCIIEBAEMOCTH W TIOCEIIAeMOCTH UX JeTei
nocpeactsoM K.

8. OTueTrHbIe MEpUOABLI U XPaHeHHEe HHGOPMALMH

8.1. OTuerbl MO YyCIEBAEMOCTM M TIOCEIIAEMOCTH CO3HAIOTCS B KOHILE
YETBEPTH, MOITYTOJIUA U y4eOHOTO TO/Ia.

8.2. Otuer o 3anonHeHMH DK M HAKOIIISIEMOCTH OTMETOK CO3HAETCs

€KEMECSIUHO.

8.3. 1o 3aBepuieHnH OTYETHOTO TIEproa (YETBEPTH, MOIYTOUs, YICOHOTO
rojla) WTOTOBBIE BEJOMOCTH pACTeYaThIBAIOTCS HAa OYMaXXHOM HOCHTEIE,
3aBEPSIFOTCS TOAMKCHIO 3aMECTUTENSI UPEKTOpa MO0 y4eOHO-BOCTIMTATEIILHON
paboTe, TUpeKTOopa.

8.4. Tlo oxonyanuu yuyeOHOro roga mojHasi Bepcus XK mepeHocuTCs Ha
BHCIIHUN JJICKTPOHHBIM HOCUTENh HH(OpMAIMU, OINedYaThIBACTCS, 3aBEPSACTCS
MOAMUCHIO 3aMECTUTEIIsI JTUpEKTOopa 1o yueOHoM paboTre u pacmu@poBKOi
MO/IMTMCH W XPAHHUTCS B APXUBE B YCTAHOBJICHHOM ITOPSIIKE.

8.5. B cnydyae HE0OXOIWMOCTU HCIOJIB30BAHMS JIAHHBIX DJEKTPOHHOIO
YKypHaja U3 3JIEKTPOHHON (JOPMBI B KAUECTBE TIEYATHOTO JOKyMEHTa HHMOpMAIIHs
BBIBOJMTCS HA ME€YATh U 3aBEPSICTCS B YCTAHOBIIEHHOM TIOPSIIKE.

8.6. DnekTpoHHAas BepCHsI CBOJHBIX BEIOMOCTEH YCIIEBAEMOCTH BBIBOJIUTCS
Ha T[I€YaTh, MPOIIMBACTCS W CKpeIuisieTcss moamuchio pykoBoautens OK u
MeyaThio.

8.7. OK obecrieunBaeT XpaHeHHE:



- )KypHaioB 1-11 ki1accoB Ha 3JIEKTPOHHBIX HOCUTEISAX — O JIET;
- CBOJIHBIX BEJIOMOCTEH YCIIEBAEMOCTH B OyMa)KHOM BHJIE — 25 JIET.

8.8. ApXHMBHOE XpaHEHHME YYETHBIX JAHHBIX JOJDKHO MpeaycMaTpuBaTh
KOHTPOJb 32 MX LEIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTSIKEHUH BCETO
HEO0OXOIUMOI0 CPOKa.
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